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DL’G" Paremts and CGI’€gIV€FS,

[ would like to take this opporfumfg fo persona//g welcome You and your child to our centre. P/ag
to Learn Ear/g Learnmg Centre is a prit/ajfe/g owned child care centre and has been parf of our

local eommumfg since 2006. It is licensed bg The Deparfmenf of Education and Communities. to
cater for 36 children from 6 weeks fo 6 years. Qur centre sfrong/g values ongoing communication

and a shared parfnership with families in order fo deue/op your child to their full pofemlia/.

We awfieipafe a very happg and rewardmg time will be experienced bg you, your child and the
staff as we share in this specia/ fime of your child’s life. Your child will experience hlgh alua/nlg

care and education within a sfimu/afing, earmg and secure environment.

V\/€ haue an ”OPC’VY dOOf PO//C%M Wh(ff?bg we (,’HCOW'Ggf PW‘(.’W{S %O diSCMSS GVI% Issues 07[ concern

and G/SO 7[6(.’/ {Fff 7l0 bf’ /VlUO/Ué’d in GVI% GSPfC% 07[ our dag

Qur programmes are designed and imp/emenfeo/ to enhance each child's individual dCUE/O’DVVlfVlJ(
needs as well assist them to master new skills and abilities. The staff have been chosen for their
abi/ifg and excellence in all aspecfs of care and education. We believe that Worlemg and formmg
posifit/e re/afionships with our families will result in a more enriched and valuable experience here

ml P/Clg *O Learw Ear/g Learmng CEH*I"&

We will giue your child alua/nlg CARE- care that respcwds fo your child. This care may be a
cuddle; it may be a specific acﬁt/nlg which is desigwed for your child's eogniﬁt/e deue/opmewf; it
may be a nappy ehange; it may be a musical experienee; it may be friends to p/ag with; it may
be spewdmg time geHiwg to know your child's inferests. Oua/ifg care is infertwined with education
and deue/opmenfa/ supporf Qua/nlg care is euergfhing— it is /oo/eing at your child and wondermg
about them, /isfemng to them and bemg there for them. The care reczmred for your child may differ
from dag fo dag as fheg grow, learn and become more mdepena/enf, however our commitment fo
hlgh czua/ifg will never chawge./

We hope that your child and your fami/g enjog their connection fo our centre.

Jade Luci
Owner/Approued Provider

Stella Smallwood

Nominated Superuisor



Our Phi/osophg

As our centre confinues fo grow and more families J'om our commumfg, and as our feam of
educators further deue/op prcfffssiona//g, our phi/osophg is revisited and adapfed fo reflect the needs
and beliefs of all of our stakeholders. At this time, our phi/osophg is as follows:

All P/ag TO LEGFVI ECH"/% Learmng Cfﬂh‘(,’i

We believe that every child is imporfanf.

We understand that every child is umaluf and dfue/ops at their own pace. We cater for this
fhrough our educational programs that are fun, sﬁmu/afmg and based on the children’s inferests
and abilifies.

We see ourselves as a communn‘y.

The P/ag To Learn communﬁlg consists of children, families and staff. We also aim to be a
valuable parf of our local communﬁlg exposing our children to local services and p/aces as well as
br(wgmg in and ufi/ismg local services within our centre.

We welcome all families and value their inpuf.

We welcome all families and aim to cater for the t/argmg needs of all of our families. We
recogmse that the families of our children are the most imporfanf “teachers” in their lives and
work tfo incorporafe their /enow/edge of their children and their aspirafions for their child info our
centre and programs.

We acknowledge and respecf differences.

We celebrate the differences that we find within our commumfg bg sharing, respecfmg and
appreciafiwg values and iwsi_ths.

We are he/ping to create a better tomorrow.

We encourage a "grefn” way of /iw’ng fhrough feaching respecf for the world around us as well
as our cenfre environment.

We help children gef on the righf track to a hea/fhg Iifesfg/e.

The meals prouided are fresh, nutritional and well balanced We ensure health and hggiene are
a/wags our fop priorifg in the kitchen.

We treasure the invaluable inpuf of our team.

We utilise the combined fxperience and education of our staff members which is the essence of
success of our centfre.

We prepare children for their future.

We giue children the self-confidence, skills and abilities o be readg for their life outside of our

cemlra



Openmg Hours and Children’'s Booked in Times:

P/ag fo Learn Ear/g Learmng Centre opens at 7:00am and closes at 6:OOpm, Mondag fo /:ridag,
Our centre closes for all pub/ic ho/idags‘

Your child’s booked-in times are determined bg your Worleiwg hours p/us any necessary frave//mg
fime. Non Wor/eing parenfs are fncouragfd fo use the service between 9-00am and #:OOpm.
Staff work on a roster basis and to ensure the centre maintains the required staff: child ratio.

Parents must adhere to their booked-in fimes.

Orientation

H Is WV?POF%GVI* Hmf bO?lh PGer%S GV!O’ S{'GH’ WO"I€ *Ogd’hﬂ' fO defIOlD a parfnership WfCﬁ'SSG"g {Of
SMCC(,’SS{H/ GdJMSfWIfH]l fO Chl/d care. T//:af IS Whg ﬂl(,’ sfaff Gf Hlé’ cenfre GO'L/OCG%(,’ ﬂl(,’ {O//meg

sfeps for a smooth transition.

\/\/ags fo he/p your child-

- Visit the centre, meet the staff with your child a few times before your child's first
dag. Come and share an hour of mormwg acfiuntg time with your child, staff and the
other children.

- Requesf centre information and newsletters be sent to you  prior fo commencement to
become familiar with the centre.

- On your child's first dag, make time fo sfag and p/ag, gradua//g easmg them into
their dag at the centre.

- Act confidmﬂg; your fef/ings may influence how your child feels.

- Esfab/ishmg a good re/afionship with the centre staff is essential

Your Child's First Dag
Itis imporfaml that you talk to your child about commg to the cenfre and what fheg should

expect.

Sof:ne children are happg to leave their parenfs as soon as fheg see all the p/ag opporfumfies,
however, others may be more shg and reluctant.

Whatever the case, be posifiue and reassurmg, but be honest. This is very imporfanf fo your child.
Please remember tfo say good—bge fo your child before /eauing and reassure them You will be
back soon to take them home. There is noﬂu’wg more disfrfssmg for a child than their pareml/s
/eaw'ng whilst fheg are p/aging. This can create a ch’e/m_q of mistrust and even abandonment.

An anxious pareml makes for an anxious child. [f you have any concerns about /eaumg your child,
p/ease talk to the Nominated Supfruisor.

And remember, we are on/g a phowe call away. You may ring the centre fo see how your child is

geHlng a/ong at any fime.



Arrival:

* Place a piece of fresh fruit in the basket in foger, hand milk bottles to staff member.

® Sigw in on class roll

* Fill in medication sheet if reoluirea/ and qgive medicine to staff

® He/p child p/ace bag in child's individual locker and puf their name fag in p/ace.

® App/g sun cream fo child on arrival

*  Assist child with wearing of hat if children are p/aging outside.

®  Assist your child with Washmg their hands.

o Seftle your child with a staff member before /eat/mg, P/fGSE DO NOT leave your child

alone in the room.

®  Remember tfo inform staff if you will be at a different p/ace than usual and prouide a
contact number for that o/ag.

*  Please let staff know any information, which may affect your child’s dag Le. Theg had a
late mgW and may be fired fodag.

Deparfures:
Itis very /Wlporfanf that the cenfre is aware of any change in the deparfwe routine of the child.

Children will not be allowed to leave the centre with any person who has not been verified as an
approued contact person for that {ami/g, Parents must make arrangemenfs for the centre to hold
a sigwafure of the person and also ensure that the person brmgs some form of identification with

them that we may phofocopg and /eeep as a reference.
Staff MUST be informed if your child is to be collected bg someone other than the paremls. All

PerOVlS CO//fC?"iVlg a Chi/d’ VVIMS]l bé’ over 7%5 age 07[ /8 %60!‘5.

When deparﬁng:
Please feel welcome to talk to a staff member about your child’s dag.

® A/Wags let a staff member know that you are fa/emg your child.

® Sigw out and write the fime on the class roll

*  Check and sign medication/accident forms and collect any medication from the kitchen
*  (lear your child's locker and remove name fag.

®  Check that your child's pfrsona/ be/ong/wgs are comp/zfe.

*  Check your child's information pocleef

o View the phofo slideshow with your child.



What to Br/ng

PLEAE ENSURE ALL OF YOUR CHILD'S BELONGINGS ARE CLEARLY LABELLED

Each (J/ag your child's bag will need to contain the fo//owmg;

- A pifce of fresh fruit which is p/aced in the fruit basket in the foger and used for the children’s
mormwg tea.

- A hat (broad rimmed or /egionnaire sfg/e) remember even on rainy or c/oudg dags.

- 2—3 COVVI’D/E*E SPGI’E’ CI’IGV!ng 07[ C/OHIL’S, iVlCIM(ng UdeFW€GF.

- A set of cot sheets; one fitted, one flat.

- A water drink bottle.

- Milk bottles made up and labelled (or formula powder measured in 56'/00/’(#6 container
accompamed bg bottles of fresh wmler).

- A comfort cudd/g fog if recluired.

= Dummy (if required)

- /\/appies— minimum of 5 per dag.

All of our centre po/icies and prccedurfs are given fo families in a'i_qifa/ format upon enrolment. A
hard copy IS a/wags available in the cenfre {oger.
Please take some time to familiarise gourse/f with our po/icies and feel free to ask any aluesfions

at any fime.



